
checklist
Review the tips below and evaluate
whether you have incorporated these
strategies into your search. If not, consider
adjusting your approach based on the
recommendations.

STRATEGIES FOR
SUCCESS

JOB SEARCH

01. INDUSTRY RESEARCH

Have you performed industry research to
identify target jobs, companies, and
industries? Ensure your industry knowledge
shows through within your career
documents, profiles, and interviews.

02. OPTIMIZE

Align career documents and profiles with
targets (skills, keywords) – increase
accessibility, optimize ATS for efficient
recruiter review.

03. RESOURCES

Are you taking advantage of the wealth of
resources available to you on IConnect? Dive
into your program’s career portal, review
IConnect Guides, Workshop Videos, and
more.

04. ON-CAMPUS RECRUITING

Are you participating in OCR events and
activities? Make sure to research companies
beforehand and have an effective elevator
pitch prepared. You may not see immediate
outcomes, use these opportunities for
exploration and learning. 

05. PROSPECTING
Are you relying solely on online applications?
Try prospecting. Reach out to small and mid-
sized companies. Demonstrate how you can
add value and solve their challenges,
potentially prompting them to create an
opportunity for you, if one doesn’t already
exist.

06. RECRUITING CYCLES
Recruiting timelines vary by industry and on-
campus recruitment cycles. Many industries
recruit up to a year in advance—often with fall
deadlines. Research your target industries and
note deadlines. Be prepared to apply as soon
as applications open, some companies give
priority to early applicants.

07. NETWORKING
Are you leading with Networking as your
primary strategy? Networking allows you to
seed plant for future applications and to grow
your connections, and can potentially lead to
a referral in the future.

08. OUTREACH
Connect with hiring managers – they are the
decision makers and the people who will be
managing your future team. They have the
authority to identify and move candidates
through hiring process quickly! 

09. CONNECT

Are you connecting with Isenberg or UMass
alumni that work in roles you are interested in
or work at target companies? Set up
informational interviews to gain advice,
knowledge, and strategies for the job search.

10. JOB BOARDS
Are you optimizing your Handshake profile?
Select your career interests, add your
resume to “my documents” so that the
system can recommend jobs for you and
share your profile with employers based on
your skills and interests. 

11. TRACKING
Are you focusing on quality over quantity
with your applications? Are you tracking
your job applications? Use an Excel
spreadsheet to organize your search – you
can download the Networking and Job
Search Excel template on IConnect to get
started.

12. DEVELOPMENT
Are you staying up-to-date on industry
trends and enhancing your skill set through
certifications? Consider following/joining
industry associations for greater access to
industry information, potential networking
opportunities, and educational resources.

13. PROFESSIONALISM
Maintain professionalism throughout your
job search by being attentive to detail,
organized, practicing proper etiquette, and
communicating clearly. Every interaction—
from applications to interviews—leaves an
impression, so ensure consistency and
polish in everything you do.

GOOD LUCK,
YOU GOT THIS!

INTERVIEWS14.
Are you effectively preparing for interviews?
Review the Isenberg Interviewing Guide and
leverage Big Interview for mock behavioral
interview practice. Prepare answers to
common interview questions and practice
responses using the STAR method.


